Mastering the Art of Report Writing

E llen E neelke

cllen@cowgirlcommunications.com

Welcome to Mastering the Art of Writing a Report at | orrance (ultural Arts
(Center. We're going to have a great class!

Here are some things gou’” need:

A loose-leaf binder with lined paper and dividers
Fens or Pencils and erasers
Access to a computcr

A {IFCC reacling bOOi( or homework

Well be doing exercises in class that 9ou’” want to kecp. T here will also be exercises
that 9ou’” do on your own each wcek, and you need a P!ace to kccp them togetlﬂer

and organized.

]Fgou would like me to hclp you with somctl'xing spechcic, you will need to send me your
writing samples }33 email) so that ] can edit and make suggestions. Mg email address is

c”@n@cowgir!communications.com. Flcasc put “RCPOT‘t Writing” and your name in the

5ubjcct line so ]’” know it’s from you. Do not send as an attachment.

Flease bring your notebook and pens, Pcnci]s, and erasers to class every week.
Also, when you’re lcarning to write, it’s important to read 5amP]es of the kind of

writing you want to write. Bring a book to class ecach week as well.

Good Luck and Happy Writingl
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